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MEMORANDUM FOR: Chief, Logistics Services Division

SUBJECT ¢ Request for Partitioning of Claims Area of
Insurance Branch in Magazine Building

1. The working space provided for the insurance and claims
assistants of the Insurance Branch in the Magazine Building consists of
one large room containing eleven desks and two tables. Each desk is
equipped with telephone, adding machine, and typewriter and personnel
are required to work at close quarters performing highly detailed duties.
During the last audit of Insurance Branch, it was pointed out that these
are poor conditions for this type of work and the auditors recommended
that action be taken to partition this area for improved dficiency and
morale of the employees,

2, The purpose of this memorandum is to request that you
have a member of your office survey this situation and advise me of
how this partitioning can be accomplished and the estimated cost of
such a project. The area in question is Room 402, Magazine Building.
Should you desire additional information, please contact meon| | 25X1
or ‘ ‘Chief of Insurance Branch, onz 25X1

25X1
Chief, Benefits an ervices Division/OP

N

fyxidsd from autematic

r;s::nang'" o

darinzaifiantion




/[ Flerr Aunsr
Sanltlzed Copy Approved for Release 20091 0/30 CIA- RDI_386_'_00964R000200060025 -3

. | "UNCLASSIFIED | . ] CONFIWINTIA secrir [~

CENTRAL INTELLIGENCE AGENCY 1
OFFICIAL ROUTING SLIP
TO l NAME AND ADDRFS.S o . DATE INITIALS
25X1 1 [ S

2 C/ué{ J"-“i’-t T ilate & [ el
’ 4’0& /{/WM/L«

Aol C RSy

/ 4
5 ,C‘ '
. / W_’&_
6 ) ?/_,L /&‘(’L VWJ
1 7| ACTION D|REET REPLY PREPARE REPLY
APPROVAL DISPATCH RECOMMENDATION
COMMENT FILE RETURN
CONCURRENCE INFORMATION SIGNATURE
Remarks:

,&4 el - . |
i/p\,é’, k«*/L et ,._7 el é[i V/ztf’fzz_tﬁ-(" c-;é

- ,;_4;7, /,[-fz,zn* 7O

¢ 2l fotloer .
s o . ya J“Jrﬁ Zé/l_(;‘éicf‘?
4 WA/ A7
,;:’,:l« ‘(7“:”;"“*-‘ (Y /’ £‘LL %([ (é / // -
C "'/(z o7 " s ftog L <X 7:'.’1&«,.«0 Z ’C’ 7
._ A - R ‘) A ] ‘ ,
25X1 e o Sl /TES
25X1
FOLD HERE TO RETURN TO SENDER
FROM: NAME. ADDRESS AND PHONE NO. DATE
25X1 A
¢ "/’Sé faj q;_g
SECRET |
ORM NO. 7 Use previous edifions (40)

Sanltlzed Copy Approved for Release 2009/10/30 : CIA-RDP86-00964R000200060025-3



